
Step 1: 

If you wish to select on invoice basis, please stick on the blank square of the invoice. Otherwise, click on 

button “select displayed items”. 

 

 

Displayed items selected

 



Select page number if you need to expand the selection to other items in next page. If you wish to select 

on invoice basis, please stick on the blank square of the invoice. Otherwise, click on button “select 

displayed items”. 

 

 



 

 

Step 2: Click on “Download Selected Entries” 

 

Step 3: Select either “Download CSV” or “Download PDF” 



 

Waiting for the download working… 

Step 4: Select “Save as” in order to save all the downloaded items in your desired storage link. 

 



 

All the downloaded items appeared on the storage link for use. 

 


