PRE ADVISE GUIDELINES

MAERSKCUSTOMER EXPERIENCEAND SERVICETEAM

MAERSK



= Navis N4 X +

&« - C @ booking.mict.com.ph/apex/n4.zul

Username: —
Password:

MAERSK


https://booking.mict.com.ph/apex/n4.zul
https://booking.mict.com.ph/apex/n4.zul
mailto:Preadvise1@maersk.com

Your promise. Delivered.

Step 1: Input your username and password on the log-in

screen. Once logged in, click £loseon the Select Lonsole
pop-up window.

MAERSK



Your promise. Delivered.

Step 2: Create Booking

1. Under GATE menu, select BOOKINGS
2. Click the ADD ("+") button

MICT-APPS9-NODE ICTSI/PH/MICT/MICT/castroltroy Log Out Lk

= \
)
nav s 3427316125

Gate File Reports Windows
Bookings X
Actions v Display v

A Number | Line.. Ves. Visit | Ves, Phase | Agent POL | Trucking Compa.. | POD-1 ENGYD...
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Your promise. Delivered.

Step 3: Fill out all mandatory fields in the
following order

J_. = "
Add Booking
N hapehlatetr i -k

~
r -
fodl

Number - Booking Number TCumery ] 2 ety R
Line Operator - MSK (Maersk AaCesevsy- R 3oy R
Line A/S) ey R - £ e -
Vessel Visit - Feeder Vessel from Bk ksl - 7 -
Origin G 1B Corsges -
Port of Load - PHMNL (Manila) oge: | Destgtor: |

Port of discharge - First gt - R cemtReinumber
Transshipment Port Dspachbesene: - K gtiod
Shipper - Name of Shipper o O
Freight Kind - is FCL by default, D S
but has a drop down menu for o CO—

sectsonz -

sowdlocs | Preven: Type Substauticn
Hazerds: ER RN Empiy PCeup Location: |

Stuffing Locator: | Rl Rew Location: |
+ Click “Save” R —— T I B

Notes: | Overrice cutoffs for rail containers

MAERSK

other options
Category (is Export by default)




Your promise. Delivered.

Step 3: Add Booking

x

| 2

B

B secondronofDishere

Trucking Company:
Consignes:

ed by Party: ' Service Mode;
Contact Name: om:

Booked by Ref. No: To: e g
Service Contract: Cargo Detail: F &

Price Owner. Business Unit: Maersk Hﬁ' Inc. (@h)

Named Account Customer: Commodity Description: Fumiture, nos

We request you to review the specific parameters, viz. Service Contract, Price Owner, Nan
Commodity description. In case there are any changes required to these parameter
any containers(s) are picked up. Please note this is not applicable for Maersk S :

Optional 20D-1; -

6 Chipper)-

Origin:

Dest nation:

Chent Ref Number:
Freight Kind: | FCL

Shipping Mode:
Dray Status: -
Special Stowi 20 =

Agent:

Dispatch Reservec:

Owned/Leasec:

| Override Cuteff
Spedal Stow.
Special Ston 3
Stow dloze:

The rates and other applicable charges on your shipment will be invoiced based on Pric
For Non-FMC shipments, PCD is the Estimated Time of Departure (ETD) of the first ves
request,
For FMC shipments, PCD is the date on which Maersk Line A/S or one of its authorised
Ho/d Partials transport document. \
Note: FMC regulated trades are shipments exiting or entering a port in the United States,
| Preven Type Substution

OO oo,

Hazerds, IENMLGEYE Empiy Pup Location;

Stuffing Locator: FUll Rewurn: Location: Manila Intl Container Tmpf| YanTian Intl. Container i , ; ) 2019-11-26 2019-12-05
North Jerminal S5

; YanTian Intl. Container ~ |LS al Pier AERSKENSHI 2019-12-09 2019-12-24
Lo - Xategory: [EM Terminal 400( W185) Sl

- . LSAAPM Terminal Pi Memphis Bnsf RIR A 2019-12-29 2020-01-04
YOI&SI Cwmemtoffshrrﬁtmm 400( w185?m“na = RS Y

MAERSK



Port of Discharge

Your promise. Delivered.

Port of Discharge to be indicated should be the first transshipment port of the booking

* You may refer to the booking confirmation to check the first transshipment port

(please refer to UNL code for NAVIS update).

MAERSK

Booking No.:

Print Date:

oked by Party:

[Gervice Mode: CY/CY

A1

Location

Terminal Name

|IContact Name:

From: Manila,Philippines

oked by Ref. No:

To:

ervice Contract:

ICargo Detail:

rice Owner:
k

usiness Unit:

N d Account C

[Commodity Description: Furniture, nos

We request you to review the specific parameters, viz. Service Contract, Price Owner,
Commodity description. In case there are any changes required to these param
any containers(s) are picked up. Please note this is not applicable for Maersk S

The rates and other applicable charges on your shipment will be invoiced based on Prics

For Non-FMC shi

PCD is the Esti

request.

transport document.

Note: FMC regulated trades are shipments exiting or entering a port in the United States,

d Time of Departure (ETD) of the first vess :
For FMC shipments, PCD is the date on which Maersk Line A/S or one of its authorised

To

Manila Intl Container
North

‘YanTian Intl. Container
Terminal

LSAAPM Terminal Pier
400( W185)

nl | YanTian Intl. Container

Terminal

L u ier
400(W185)

Memphis Bnsf R/R

Manila

Manila Intl Container Tmnl North

Subic

Subic Terminal

Qingdao

Qingdao Qianwan Container Co Ltd

count customer and

request before

confirmation issued upon customer
of the last container listed on the

n Islands, American Samoa or Puerto Rico

Shanghai

Shanghai East Container Terminal

Ningbo

Beilun container terminal, Phase 2

Nansha New Port

GZ Oceangate Container Terminal

Tanjung Pelepas

Pelabuhan Tanjung Pelepas Terminal

lakarta

PT New Priok Container Terminal One

Semarang

Semarang Terminal

Panjang Port

Panjang Terminal

Jakarta

PT New Priok Container Terminal One

2019-11-26
2019-12-09

2019-12-29

2019-12-05

2019-12-24

2020-01-04

Tanjung Pelepas

Pelabuhan Tanjung Pelepas Terminal

Singapare

PSA Singapare Terminal

Batangas

Batangas port

MAERSK




PH3

Your promise. Delivered.

Locatiom

Terminal Mame

Pyeongtask

Pyeongtaek Container Terminal Co

Dalian

Dalian Port Container Terminal Co

Xingang

Tianjin Port Alliance terminal

Qingdao

Qingdao Qiamwan Container Co Ltd

Shanghai

Shanghai East Container Terminal

NMingbo

China Merchants Int'l Cntr Trmill Co

MManila

Panila Intl Container Tmnl NMorth

Cagawyan de Oro

Mindanao Container Terminal

MAMNILA SOUTH

PManila South Harbowur — ATI

Dawvao City

ETC CONTAINER TERMIMNAL CORPORATION

Location

Terminal Mame

Yantian

WanTian Intl. Container Terminal

Hong Kong

Hong Kong Modern Terminals Ltd

Batangas

Batangas port

Manila

Panila Intl Container Tmnl North

Cagayan de Oro

MMindanao Container Terminal

Cebu City

Cebu Terminal

UMNL Code (MSK Vessel)

TSL Vessel

Location

Terminal Name

CHNXMM

CHXMM

Hiamen

Xiamen Port Group Haitian Ct Trm

TWTXG

TWTXG

Taichung

China Container Tml Co., Taichung

HEHEG

HEKHEKG

Hong Kong

Hong Kong Modern Terminals Ltd

CMNSHE

CNSKU

Shekou

Qianhaiwan Free Trade Port

KHEOS

KHSIH

Sihanoukville

Sihanoukville Autonomous Port (PAS)

THKRU

THBEKK

Bangkok PAT

PAT BKK KLONG TOEY PHRA KHANOMNG

THLCH

THLCH

Laem Chabang

Laem Chabang Port AD

WMSGHM

YNHCKM

Ho Chi Minh City

Cat Lai Terminal

PHETG

PHETG

Batangas

Batangas port

PHMML

PHMML

Manila

Manila Intl Container Tmnl Morth

MAERSK
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Your promise. Delivered.

Step 4: Add Booking Quantity

After the booking number has been saved, the Add ("+") button under the Booking Items
tab will be available.

No Dsta to display.

0:0:718768

MAERSK



Your promise. Delivered.

Add Container Details

 |nthe Add Booking Item screen, fill out
the mandatory fields:

Quantity - number of container of the
same type

| Temp Required (C): | Equipment Type - I1SO code of container

Venulation Unit: | Percentage
02 requred, %: |
LAV Add Hazard

(you may refer to the next page for the

code to be indicated)

 (lick "Save"

Note: Length, Heigrit, [SO Group, Material
and Ventilation will be autormatically filled

MAERSK



Your promise. Delivered.

Equipment Type

 Equipment Type to be indicated is the ISO Code of the container
* Note: a/ways follow the actual ISO Code printed at the back of the container

Container Size Container Type Equipment Type

20 DRY 86 20 DRY STANDARD 226
20 REEF 86" 20REEFERSTANDARD | 2R8

MAERSK



Your promise. Delivered.

Step 5: Pre Advise the Container

e Underthe Gate menu, select MICTGATEPRD @  MICTGATEPRD:preadvise
nav s 3.4.27.316125 = MICT-APPSS-NODE ICTSI/PH/MICT/MICT/castroitroy Log Out * E

Gate File Reports Windows
Pre-advised Units

Bookings

e Select Receive Export under the E[Q -advise Transaction Entry drop down

nav S 3427316125 MICT-APPSS-NODE ICTSI/PH/MICT/MICT/castroltroy Log Out L

Gate File Reports Windows

MICTGATEPRD: pre-advise %
— Gate Processing
PRE-ADVISE Transaction Entry

1. Receive Export
2. Receive Empty

MAERSK



Your promise. Delivered.

Step 5: Pre Advise the Container

-~ Gate Processing
me.mmy

1 ‘“Line Operator: |

7 *Commodity Code: | —

Carrier O/B Declared: | —
Port of Load: | - Trucking Company: | —

2 *Booking/Order: | -

3 Equipment Number: |
4 Equipment Type: |

5 *Gross Weight (kg): |_

*Port of Discharge: | - Special Stow: | -
Destination: | 8 Unit Instructions: |

*Freight Kind: [ Truck Plate Number: |

6 Seal Number 1: | Shipper: | -

Fill in below required details:
Line Operator - MSK

Booking/0Order - Booking Number 6. Seal Number
/7. Commodity Code - Always "GENF", while "MTY" for DG

5. Gross Weight - always add the "kg" after indicating the weight

Equipment Number - Container Number
Unit Instructions - Commodity

. Equipment Type - ISO Code 8.
MAERSK



Your promise. Delivered.

Step 5: Pre Advise the Contamer

navs 2230

imm :M-j’ MICTGATISRD: pre-advise ® | Fre-advisedUnics * |
Cate Processing
PRE-ADVISE Trasasction Entry

S E— -
e E—
EQuigment Numter:
Iovomer: Type | ~}

| S—

5S¢ Nurger Y

e (lick "Save Transaction”
« Afterwards, all data will disappear. This means that the information you have provided

has been encoded in the system accordingly

MAERSK



NAaVIS' e

Gate File Reports Windows

~ | D o B o S i e S e
&£nl [Report Detinitions JMCTGATEPR

- -
PP o T T — - - . p—— ———

-~ \ - —— - r ~ -~ = —
eport e -1 0= <. pre-agvise e-a0visel UnIts
Sl Fhos o0 oo o0 pa

MAERSK



Step 6: Run Report

Your promise. Delivered.

Description
Booking information detall used by shipping lines.
Booking information detall used by shepping lines
BOOKING INFORMATION LIST REPORT USED BY SHIPPING LINE
Booking information transit state summary used by shipping lines.
Recon Export List report use by shippingiine
Recon Export Summary by POD - uted by shipping lines

Report Analyses

Duplicate Report Def

Click “Booking Information Detail Report Copy 1"
Press "Right Button” of the mouse

Click "Run Report”

BOOKING INFORMATION DETAIL

BOOKING INFORMATION DETAIL

BOOKING INFORMATION LiST

BOOKING INFORMATION SUMMARY BY TRANSIT STATE
RECON EXPORT BUILDUP LIST VGM

RECON EXPORT SUMMARY BY POD

MAERSK



Your promise. Delivered.

. A
it gonlle @ ca-

Step 6: Run Rep_onj.t

: Sort Fields
Gorres indictebooking Number [ | ssenore 3
Sonfacz [PREAVCEOSE R lAense 3
snrecx| k@ k3

* Fill in below required details:
1. Sort Field 1 - Booking Number

2. Container Number - Indicate the container number of your shipment
* (lick "OK"

MAERSK



Your promise. Delivered.

Step 6: Run Report

' Your report is being generated. Please wait for
Report window to open.

* Click "OK"

 Afterwards, report will be generated and PDF file will appear

MAERSK



Step 6: Run Report -

BOOKING INFORMATION 11/22/2019 2.25 PM

Booking Number: Date Pre-advised: 11/21/19 12:18 PM

Invoice Recipient:

Category: Expo
Freight Kind:

Notes:

F
1SO- CTR(45G1)(40/96/GP) TransiESiate: Inbound
N
CaLs suprmer >

Reefer: OO|G Detail:

IMDG:

Vessel: POD:
Voyage: @ POD 2:

Trucking Company: SEAL(S): MLPH1464383
Plate Number:

Gross Weight: 8,400.00

Gross Weight Advised: 8400.00

Stowage Instruction: E

Shipper:

---—-END OF DETAIL----

 Check if all information indicated in the file iscorrect
* If information is incorrect, please proceed to Step 7

MAERSK



Your promise. Delivered.

Step 7: Edit Booking

e Selectyour booking number that needs revision.
e Right-clickand select Edit Booking. Alternatively, you may click the pencil button at the upper right
corned of the Booking screen.

NavVIS' o

LAt e Reports Windows

e Editinformation on the Edit Booking screen
e Click SAVE once done.

MAERSK



Your promise. Delivered.

Step 7: Delete Pre Advise

Go to "Pre-advised Units" Tab

navis o : Indicate the "Container

o) o] e e—— Number” in the search bar

Press "Enter”
Click the "Container Number"

under Unit Nbr
Press “Right Button” of the

mouse

Click “Administration”

Click "Delete Unit"
Afterwards, pre advise will be

cancelled. You may proceed to

pre advise your container again

MAERSK




Your promise. Delivered.

Dangerous Good (DG) Guideline

navis

mt Setn e o @ MO peenan ¢ Reehwmdinag ¢

§ —— Lw Op . s W s Age Ve Py Na

Go back to “Bookings” tab and indicate your booking number
Click the “Number"” under Number

Press “Right Button” of the mouse

Click "Edit"

MAERSK



Your promise. Delivered.

Dangerous Good (DG) Guideline

* (ClickZAddHazard"

MAERSK




Your promise. Delivered.

Dangerous Good (DG) Guideline

Dt - Fill in below required details:

Notes: | i
Cuanity: | PockageTyve: , ] . UN/NA Number

Packing Geaup: n Weght (kg): " ! :
Explasiva Ciass: | y Flash Paint (C): |

Hazard Number Type

Emergency contact Emargency Respanse Guide Nar: |

[} Limited Quangty IMDG Page Number: |

S e o 1] . Proper Name

InhalationZone: EMS:

WEAG: ] Hazsia 18, Uppoe part: ! . IMDG Class

Substance 4, Lower Part Planner Referance Number: |

Move Method: | o |

IMOZ: | ~ | Deck Restrictions: |

piscarse: (S Fire: Code! [= Click "OK"

Hazardous Cargo Hems

IMDG Class UN/NA Prop.Name Hazard Number Type
No fiems to dispiay

MAERSK



Your promise. Delivered.

Dangerous Good (DG) Guideline

navis

| Wponleiecory ¢ | Bocoeg § | WCTOATIMG yessae B | Meeateeed e
B
PG ADY M T gt o Coiry
B '

Sy I - | Covw D8 Dntwnd | .
b o TR - |

L
e Tiee -

Y —

e worme

Click "Add Hazard" prior to clicking “Save Transaction”

MAERSK



Your promise. Delivered.

Dangerous Good (DG) Guideline

Technical Mame:

Micibers:

ity
Packing Group: | - n

Explasive Class:

> E—

PackageTypa:
Weight {kg):

Flash Paint (C):

Emarency cantact: Emangancy Response Guide MNbr:

l___ Limited Cuanty
[] Marine Polutars
Irhalation Zone:
MFAG:
Substance i, Lawer Part:

Mave Method:

[ Tar S E

Hazardous Cargo Hems

IMIDG Claas

ho Bems to aisplay.

IMDE Page Muimbear:

Del gRet:

EMS:

Hazard |d, Upper part:
Planner Referance Munmber:

01
Deck Restrictions:

Fire Coda: | -

Prop.Nama Hazard Numbsr Type

Fill in below required details:
UN/NA Number

Hazard Number Type
Proper Name

IMDG Class

Click “OK"

Click “Save Transaction”

MAERSK



Your promise. Delivered.

Reefer Guideline

- =
= =
NAVIS" 22736125 MICT-APPS3-NODE ICTSI/PH/MICT/MICT/Preadvisel@maerskcom Log Out W08

Gate FEile Reports Windows

!] Report Definitions % E Bookings % | MICTGATEPRD: pre-advise X |
[ Gate Processing
PRE-ADVISE Transaction Entry
T —
*Line Operator: [:ﬂ Carrier O/B Declared: y:ﬂ *Commodity Code: [:ﬂ
e F— | e - e — |
Eguipment Number: |—| *Port of Discharge: :ﬂ Special Stow: |:ﬂ
Equipment Type: |:- Destination: :] Unit Instructions: |ﬁ
*GrossWeightikgk [ | *Freight Kind: [:n TruckPlate Number: [ |
SealNumbert: [ | Shipper: |:n

(X aer | v SneTrcion ] © 1 0 ]

Click "Add Reefer"” prior to clicking "Save Transaction”

MAERSK




Your promise. Delivered.

Reefer Guideline

Enter Reefer Details

emperatureRequired (CI} |

Temperature Observed (C): |

Temperature Setting (C): |

Ventilation Required: |

]
|
Recerbours:
]
|

* Fillin the“Temperature Required(C)"”
Ventilation Setting: |— - - -
Vesionv: | > BlRSUE

Humidity Required (C): |
02 required, %: |

CO2 required, %: |
Reefer Fault Code: |
Reefer Fuel Level, %: |

MAERSK



Your promise. Delivered.

00G Guideline

~
NAaVIS :¢3eis MICT-APPS5-NODE ICTSI/PHMICT/MICT/Preadvise@maersk com Log Out B

Gate File Reports Windows
 Report Definitions %  Bookings * | MICTGATEPRD: pre-advise % | Pre-advised Units »
Gate Processing
PRE-ADVISE Transaction Entry
ELT
*Line Operator: :‘ Carrier O/B Declared: [:‘ *Commodity Code: :‘
wookngoder = | Pooflond: -~ R TockgCompany - |
EquipmentNumber | | ‘PotofDischarge: (- |Rd Specialstow: - B3
Equipment Type: I:n Destinati —| Unit Instructions: |—|
‘GrossWeight(kg: [ | ‘Freightking: [ | TruckPlate Number: | |

Seal Number 1: | | Shi — v
Add Reefer Add OOG Add Hazard

Click "Add 00G" prior to clicking “Save Transaction”




Your promise. Delivered.

00G Guideline

Enter Oog Details
]
OOGFront(em): |
00G Back (cm): |
00G Left (cmy): |

:: * Fill in the required details
:| * (Click"”OK"
0OG Right (cm): | '|

MAERSK



Your promise. Delivered.

MG

 EXport Process

MAERSK


https://www.maersk.com/local-information/asia-pacific/philippines/export
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