


STEP #1

LOG IN to www.Maersk.com. -- If you are failed to log in, CHAT technical support here.
MAERSK  orces  Bookv  Tracking  Schedules  Supplychain  Manage v ane Q @ =
STEP #2
After login, click “TMANAGE" then “MyFinance”
MAERSK rfrices Bookw Tracking Schedules  Supplychain  |Manage « BN Q @ 9=
Dashboard

Shipment overview - Export
Shipment overview — Import
All inbound

EyFinancE

Remote container management

Payer standing instructions
Order bill of lading

Case management

Maersk Flow m
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STEP #3
Click Search Tab and select “I'm an Agent”

Search ePayment Credits Paid Invoices Dispute Cazes eSratement Accoant Sratement Refunds Profile

Search for Your Documents

Type BL NUMBER or INVOICE NUMBER, (click ADD NEW to search for more than 1BL or invoice)

ERP —

Invoice No. 12015 v/

1 MAERSK



STEP #4

Click “Search”

“Approved Invoices” - You can download and share all invoices in this table via email.

Credits Paid Invoices Dispute Cases Account Statement

Open Invaices

ePayment

Approved Invoice

Custormes Name

Select lnvosce No

u 5431862526

Select Displayed Items = Deselect Selected Items  Download Selected Entries | Email

Ball af Lading Na

19 354000 INR

LASAI INTERNATIONAL

585356681 Sep 15,

« To download invoices — Check v Select invoices, click the PDF logo in the right corner.

 Toshareinvoices via email — Check v Selected invoices, click “Email”,
enter email or click "ADD NEW" to send more than 1 email.

An email will be sent to your email ID with a PDF invoice attached.

An email prompt will appear successfully

G Email has been sent successfully
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Approval Required - All invoices in this table require approval from the consignee so you can
view or download the invoice.

Select Invoice Moo Bill of Ladmg MNo. Customer Name Drae Diate

Invonee Type Invedce St Business Area Bussiness Area Stanas
Description
00 Indis

bl 5111489589 054916612 TIMESCAN LOGISTICS PVTLTD My 16 M1  FREIGHT Pasd

The Invoice which vou are trving to request inclodes Freight charges and requires Customer’'s approval Please request for the Customer’s consent view of extract the mvoice copy.
Enter Your Emanl [d:= I I_WNH 5]

Enter Customer Email [d: TIMESCAN — o
LOGISTICS PVTLTD sl

Send

e Check v Selected invoice

« Enter your email & Consignee email (click "ADD NEW" to send to more than 1
email) to request approval.

* Anemail prompt will appear successfully

@ Email has been sent successfully

1 MAERSK



* Once the Consignee approves / rejects your request, you will receive an email
notification to the email ID entered.

» Check the table "Open Invoices Requesting approval”, the status changes to "Pending
Approval ".

» If "Rejected”, the status will change to "Request Denied",

« |If "Approved" then the invoice will be moved to the "Approved Invoices" table and ready
for download.

Open Invoices Requesting Approval

Ss 2 ] T ARIDIM SARL Deec 19 2017 FREMIHT

The Invoice which you are rying to request includes Freight dharges and reguires Customar's approval. Please reguest for the Customer's consent view or extract the imvoice copy

Enter Your Emad Id:- Add New
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